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Job details 

Title Summer Internship Programme 

Salary band A3 

Location 
Home base, city, region 

Wellington 

Reports to  
Role title of reporting 
manager 

Hiring Manager - TBC 

Direct reports 
Number of direct reports 

Nil 

Organisation Context 

Our Purpose 

We work together to shape an education system that delivers excellent 
and equitable outcomes. 

Ko tā mātou he waihanga i tētahi pūnaha mātauranga e tuku ai he 
otinga tōkeke, he otinga hiranga 

Our Behaviours 

 We get the job done 

ka oti i a mātou ngā mahi 

 We are respectful, we listen, we learn 

 He rōpū manaaki, he rōpū whakarongo, he rōpū ako mātou 

 We back ourselves and others to win 

 Ka manawanui ki a mātou me ētahi ake kia wikitoria 

 We work together for maximum impact 

 Ka mahi ngātahi mo te tukinga nui tonu 

 Great results are our bottom line 

 Ko ngā huanga tino pai a mātou whīnga mutunga 

Our core 
organisational 
success factors 
(across all roles and 
levels) 

 Cultivating a customer focused culture 

 Building a high performance culture 

 Building strategic business alliances 

 Creating alignment and accountability 

Job Context 

Job Purpose 
 

The Ministry of Education Summer Internship Programme is a 12 week 
paid position which enables successful interns to start their career in a 
large public sector organisation. They will work with Managers and staff 
across the wider Ministry as well as other Government and non-
Government agencies to help achieve our strategic outcomes. 
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The objectives of the Ministry of Education Summer Internship 
Programme are: 

 To increase the Ministry’s employment brand amongst students; 

 To recruit high potential employees who will add value and 
contribute to our strategic outcomes; 

 To proactively target the injection of diversified thinking that will 
enhance our services to the communities that we serve; 

 To create pathways and career development for high potential 
students in New Zealand; 

 To achieve our vision of becoming an employer of choice for 
New Zealand students 

Nau mai, haere mai ki Te Tāhuhu o Tē Mātauranga 

Help Shape the Future of Education 
 
Excited about making a difference to NZ’s future through education? So are we! 

 
We’re an organisation of more than 3,000 talented people from diverse backgrounds and cultures. 
We’re based in 38 different locations around New Zealand. We all have different skills, and work in 
different fields. But, we’re all in it for the same reason. To make the biggest difference we can for 
every child, young person and adult student in our education system. 
 

What does this mean for you? It means that there are so many exciting opportunities within in the 
Ministry to be involved in as well as potential pathways for a career that you may not have 
considered. You’ll get a real taste for what shaping the future through Education looks like while 
gaining valuable skills and work experience along the way.  

We shape an education system that delivers equitable and excellent educational 
outcomes 

The education system touches every person, whānau and community in New Zealand and is a major 
contributor to improving our society and economy. The Ministry plays a critical role in shaping the 
system to deliver equitable and excellent outcomes for all children, young people and students. 

We work with others to ensure the children, young people and students of the future are competent, 
connected, life-long learners. 
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Job specific competencies 

Behavioural expectations of all people linked closely to our mission and behaviours and Code of 
Conduct. To be successful in your role, you’ll need to display the behaviours and attitudes that are 
described in our competency framework. 

Capability Level  Expectation 

Leading with 
influence 

1 
 Persuades others (i.e. asks questions to understand others’ 

concerns; and presents a clear and convincing rationale for 
ideas) 

 Communicates clearly (i.e. tailors messages so that they 
are clear, succinct, and resonate with their different 
audiences). 

Leading at 
the political 
interface 

1  Shows political awareness (i.e. displays an understanding 
of the essentials of how the government and public-sector 
work; and ensures that written documentation and verbal 
presentations reflect relevant political sensitivities). 

Managing 
work priorities 

1  Manages and delivers on work priorities (i.e. plans and 
organises self to deliver work commitments to required 
timeframes and quality standards). 

Enhancing 
system 
performance 

1 
 Builds internal relationships (i.e. contributes to their team [of 

peers], works collaboratively with others across the 
organisation, and takes an organisation-wide view). 

 Builds external relationships (i.e. interacts effectively with 
customers and other external stakeholders). 

Enhancing 
organisational 
performance 

1  Supports organisational performance (i.e. suggests and 
acts on opportunities to do things differently and improves 
processes to achieve gains in effectiveness and efficiency). 

Self-aware 
and agile 

1  Self-assesses (i.e reflects self-critically to develop a strong 
awareness of their preferences, strengths and development 
needs) 

 Adapts approach (i.e. adroitly adapts their approach to 
optimise their effectiveness with different situations and 
people). 

Resilient 1  Displays resilience (i.e. bounces back after setbacks and 
maintains focus and optimism in challenging situations). 

 Demonstrates composure (i.e. displays a calm and 
composed approach and a sense of perspective in 
challenging situations). 

Curious 1  Thinks analytically and critically (e.g. gets to the heart of the 
issues and uncovers underlying causes; and clearly 
describes their analytical process and the rationale for their 
decisions). 

 Displays curiosity (e.g. identifies a range of alternative 
options and encourages others to critique their ideas). 

Tātai Pou Developing 
 Pou Hono – Valuing Māori 

 Pou Mana – Knowledge of Māori content 
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 Pou Kipa – Achieving equitable education outcomes for 
Māori 

 

Key working relationships 

Internal Type of relationship 

Staff and managers at all levels within the 
Ministry including senior managers 

Liaise with and provide advice 

 

External Type of relationship 

Other government and central agencies e.g. 
SSC, Police, NZSIS 

Liaise with 

External suppliers and providers of services  Liaise with 

 

Technical and specialist capabilities 

Qualifications 

Key challenges Essential 

 

 Must be a New Zealand citizen or Resident 

 Currently studying towards a tertiary qualification and have 
completed first year of study 

 An active interest in education 

Desired 
 

 Evidence of leadership or mentoring roles undertaken 
(volunteer groups, sports, hobbies or academically) 

 Involvement in voluntary work or work within the community 

Please note that this is an internship position and in-depth technical 
knowledge or industry/government knowledge is not expected. We are 
looking for those that can show that the skills listed below are present 
and that are keen to develop these further. 

 

Expertise, Knowledge, 
Skills 

 

 Able to write clearly and succinctly in a variety of 
communication settings and styles 

 Ability to establish and maintain positive relationships with 
people at all levels 

 Proficient in Microsoft Office 

 Understands the relevance of the Treaty of Waitangi to the work 
of the Ministry 

 Strong analytical and problem solving skills 
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 Initiative and a curiosity for learning in order to create an agile 
learning culture 

 High level of attention to detail and accuracy  

 Demonstrates a high level of resilience 

 Innovative with the ability to learn new ideas quickly and bring 
new ideas to the Ministry 

 High level of time management and organisation 

Job details 

Financial Delegation 
N/A 

People Delegation 
N/A 

Health, Safety and Wellbeing 

I am responsible for:  

 My own health and safety and that of my colleagues.  

Reporting of all incidents and near misses. 

This position has the following 
specific requirements 

 

‘Other’ police vetting 

 

Working conditions 

Physical environment 

 

Open plan office environment 

Travel requirements 

 

Occasional regional travel may be required 

 
 


